Microsoft Teams

The Microsoft Teams app allows Planet eStream users who also use Microsoft Teams to share
content from their Planet eStream system into Teams and create Virtual Classes within Teams.

Option 1: Sharing Content Using the Planet eStream Bot

Navigate to a Team and on the Posts Tab select the Planet eStream ‘e’ icon from the messaging
area at the bottom of the window.

General Posts Files Wiki Planet eStream + @ Team S Meet v (D) e

< Reply

17 June 2020

' Planet eStream  17/06 10:48
4\'\

n . . .
BBC Bitesize Daily for Secondary
32/53. Educational programming for secondary school pupils. [S]
View in Planet eStream
¢ Reply
25 June 2020
e | This message has been deleted. Undo
& Reply
2 July 2020

& Planet eStream  02/07 10:50
Great Guitar Riffs at the BBC

Compilation featuring Jimi Hendrix, the Kinks, Cream, AC/DC, the Smiths, Rage Against the Machine, Radiohead, Foo Fighters, the
Shadows, the Yardbirds, Pixies and the Stone Roses. [S]

View in Planet eStream

< Reply

Type a new message
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This will launch the Planet eStream bot and present you with 5 options.

Planet eStream
Select Planet eStream Content to Add

0 -

Media Library Upload TV & Radio Archive Photo Library

2 order sy Relevance § Direction: Default

®) show Filters

Media Library

The first option you have is to search your Planet eStream Media Library for video content within
eStream that you want to share with Teams. Enter your search terms in the search bar and use the
magnifying glass icon to search for content. You can filter your search to show different types of
content should you wish. If you do a search for a specific piece of media, it will return all the results
that match you search; you then have a few options.

You can select the entire video by clicking on the thumbnail. If you want to preview this use the
Eye icon, then click Select Item. You can also select any chapters from within that video or clip.
Finally, you can embed quiz timelines from that clip.

jo) c ©

Media Library TV & Radio Archive Photo Library

shakespeare ‘% Order By : Relevance : Direction : Default
@ Show Filters
n 2 3 10 . 24 items in 3 pages
Shakespeare Shorts - A Midsummer Night's Dream 9
6‘ Public D\3 Freeview i Location : Local Content
0 Added 1year ago Planet eStream Connect & viewed : twice @
Television programme for schools featuring television actors not usually associated with Shakespeare in scenes from A Midsumm
Night's Dream. They use contemporary settings, which aim to illustrate the relevance of Shakespeare's ideas today. Discu r
I : : -
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Click Add to Teams to add to your Team.

ons
% /i
TWO 11:20 03/05/96

Shakespeare Shorts - A Midsummer Night's Dream 1925
Television programme for schools featuring television actors not usvally associated with Shakespeare in scenes from A Midsummer Night's
Dream. They vse contemporary settings, which aim to illustrate the relevance of Shakespeare's ideas today. Discu

o B

The video will be shared in the conversation.

Planet eStream

Shakespeare Shorts - A Midsummer
Night's Dream

Television programme for schools
featuring television actors not usually
associated with Shakespeare in scenes
from A Midsummer Night's Dream. They
use contemporary settings, which aim to
illustrate the relevance of Shakespeare's
ideas today. Discu
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Uploading Video Content

You can upload content to your Planet eStream system via Teams. Once the video has been
converted by Planet eStream it will be available to view in eStream and automatically embedded
on to the Teams page.

You can upload video or audio files, documents or YouTube embeds in the same way as you can
through the eStream interface.

Select Upload from the plugin options and then upload your media following the same steps as
uploading directly into Planet eStream.

Jol c ()

Media Library TV & Radio Archive Photo Library

Upload Media

Upload Video or Audio Files
Upload Documents

Hint:You can drag and drop your file here
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TV & Radio Archive Content

You can search Connect directly via Teams and import from the archive into Planet eStream.

To do this select TV and Radio Archive.

Jo c (=

Media Library TV & Radio Archive Photo Library

You can then search connect and add content. When you add this content via Teams it will
automatically add it to your eStream site, and you’ll see a placeholder while the content is being
converted.

Add Planet eStream

’ conneckt

TV & Radio Archive

Search our extensive archive of over 2 million broadcast TV and radio programmes
and discover educational content to add to your Planet eStream Media Library

Y FILTERS

TV Radio Select Channels
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Recording TV and Radio Using the EPG

You can use the Planet eStream EPG via Teams in the same way that you would directly in Planet
eStream by selecting EPG.

jo) (=

Media Library TV & Radio Archive Photo Library

Select a programme to record it and once it has been added to Planet eStream it will automatically
be embedded into the Teams course page. In the interim a placeholder will be shown.

-
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The Customer I} Always

Escape to the Country Right Antiques Road Trip Pointless
3pm i 4:30pm 5:15pm
45mins 45mins 45mins 45mins
Dietails Dietaily Details Deetails
World Snooker: Crucible Classics Egghgads Len and Ainsley's Big Food...  Flog It!
2pm 4pm 4:30pm 5:15pm
120mins 30mins 45mins 45mins
Details Detaily Details
Tenable Tippihg Point The Chase
VHD & 4pm Spm
S0mins 60 mins
i
4L [l Details Detaild Detzils
i A Place in the Sun Escape to the Chateau: DIY Kirstie: Keep Crafting and...
3 T 3pm 4pm Spm
S0mins 60 mins
Details Detailg Details Details Details
My Mother's Stalker Friengds Friends 5News At5 Neighbours
Channel 5HD 2-15pm 4pm 4:30pm Spmi 5:30pm
105 mins 30mins 30mi 50 mir 3
Fd
Channel Not Broadcasting
D | Details ; ! D
I Details Details | -
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Photo Library
The final option you have is to access content from the Planet eStream Photo Library.

Select Photo Library to access this and you will be presented with any Collection that you've
recently created. You can also search any Collection that you might have created and use the
drop-down to switch between searching for individual items or collections.

fol ® ®

Media Library TV & Radio Archive Photo Library

N~

Q [

Lightboxes

VD Fitter by Tag S5 Filters (> Reset Filters

89 Photos g 8 Collections
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The plugin will also show and Lightboxes that you have created or are a contributor to. Select
Lightboxes to view these.
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Option 2: Create a Virtual Class in Teams

To create a Planet eStream Virtual Class in Microsoft Teams, first select the Planet eStream tab
from the list of options at the top of the team.

8 General fosts Files W'\k\ I g, 0 @ -

4 New ! slectVirtual Class 4 (3 Media

Share your Virtual Class

Web Link Copy

Embed Code

Viewers of Virtual Classes will see any classes that have been assigned as part of the Team.
Educators will be able to create new Virtual Classes. To create a new Virtual Class select New.

Next, add a title, description, publishing policy and category for the Virtual Class. You can also add
additional metadata by selecting Enable Advanced Options. Then select Confirm.

Enable Advanced Options

Title

Virtual Art Lesson

Description

Art Lesson for W/C 13/05

Location

Local Content

«

Confirm  Cancel
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Once you have created the Virtual Class, you can modify the settings.

The schedule option allows you to schedule start and end times for the Virtual Class. This can be
used in a couple of ways. Firstly, it can be used to create lessons at specific times or to schedule
work to be released on a certain date. You don’t need to add both a start and end time. Click
Enable to add scheduling information. If you want the dates to be open ended to allow learners to
work in their own time, leave this blank.

Control media means that the presenter is in control of the media for all viewers. For example, if
the presenter moves forward on a clip, this will be replicated for all viewers. Viewers will be unable
to pause, load different clips or move around on time timeline.

Enabling comments allows viewers to type in questions or comments that can be answered or
replied to by the presenter.

Virtual Class Settings

Name

Virtual Art Lesson

Schedule
Enable
Start at End at
dd / mm/ yyyy v v dd/mm/yyyy v v
MNow 20mins 30 mins 60 mins

Control Media

Enable this option to ensure the presenter controls the media on display.

Enable

Comments

Enable this option to allow attendees to post comments for the presenter to reply to.

Enable
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Scroll down to see the final couple of options.

Associate with Current Team is selected by default but can be turned off if required. This means
that the Virtual Class is associated with the Team that it is being created in and therefore grants
permissions to all members of that Team to view the Virtual Class.

Live Streams can also be used in conjunction with the Virtual Class tool if you have the Live
Streaming Module as part of your Planet eStream licensing.

Click Confirm to create your Virtual Class.

Associate with Current Team :Teams Demo

Enable

Live Stream

Select a Live Encoder to link with the Lesson. When a live stream is started from this encoder it will be automatically loaded for the
attendees.

@

Once the Virtual Class is created you can add some media. To do this select Media.

If you have specified a live stream this will already be available as an item in the Virtual Class.

4 New SelectVirtualClass ¢ (O Media @ Attendees (&) invites {} Settings [i] Delete

hare your Virtual Class

Web Link

Copy
https://sales.planetestream.com/Embed.aspx?lm=6730~6sArEBz7UICZmEqdUITQr1IVFHVS SX7ZxPWfOCrkVw
Embed Code Copy

<iframe src="https://sales.planetestream.com/Embed.aspx?Im=6730~6sArEBz7UICzmEqdUITQrIVFHvs 5X7ZxPWfOCrkVw" allow="fullscreen" style="y

1 Tom Norrey B control Playback

ftems  Comments  Viewers (1)
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You will be presented with a search bar where you can enter your search terms. Click on the
magnifying glass icon to show results. Once the results are returned, click on the title of the clip to
add it to the Virtual Class. You can select multiple.

bitesize

n 2 3 56 items in 3 pages

GCSE Bitesize Revision: Science..

GCSE Bitesize History

Bitesize Maths

BBC Bitesize Daily for Secondary

All items that have been added will be displayed on the Items tab. You can then load a source into
the video player by clicking on the title of the clip.

When you are ready to start the Virtual Class, press Start. If you have added scheduling, viewers
will be unable to start until the scheduled start time.

3 Tom Norrey B control Playback

tems  Comments  Viewers (1)
New: Grayson's Art Club B

A

New: Grayson's Art Club

"
5 »
Channel 4 | 4
27/04/2020 20:00 The Art That Made Mexico:...
2

.| The Art of Cornwall

» 4{) ——e@- 00:00 / 01:07:47
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If a viewer adds any comments while they are attending the Virtual Class, these will be shown
under the comments tab. You can then respond to these verbally if you are live streaming, or type
in a response.

You can also see who is in attendance by selecting viewers.

Presenter in Control
Items  Comments  Viewers(2)

i Add Comment

|
| Mr Popplewell 20:

Please could you explain in more detail

Virtual Classes are retained on your Planet eStream website after they end, for use againin the
future or to review and reply to comments.

/4
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